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Request for Evaluation: Part 1
General Overview

Parent or school request an educational 
evaluation for special education.

Hold M-Team to review data and make a 
determination to assess

Written response provided to parent by 
10th instructional day (Accept or Refuse)

Consent generated and sent for parent 
signature



Request for Evaluation: Part 2
General Overview

Receipt of parent signature starts 
evaluation timeline

Evaluation team is notified and starts 
evaluations

Report is generated

Case conference is held to determine 
eligibility, needs, goals, and services.



Parent or 
Teacher 
Request for 
Evaluation
 _________

The NOREE

Ø Upon receiving a request for an educational evaluation 
from a parent or school personnel, notify Joint Services 
using the NOREE that day.

Ø This includes upcoming ACR’s when it is anticipated that 
a re-evaluation will be requested.

Ø The Joint Services School Psychologist and Educational 
Consultant will be notified.

Ø Upon receipt, Joint Services will enter the referral 
information in the IIEP program.

Ø Give Notice of Procedural Safeguards to parents.

https://www.booneclintonjs.org/document-library-list-view/faculty-resources/commonly-used-forms/86-noree-3-2021-fillable-form/file
https://www.booneclintonjs.org/document-library-list-view/faculty-resources/commonly-used-forms/86-noree-3-2021-fillable-form/file
https://www.in.gov/doe/files/English-Notice-of-Procedural-Safeguards-20220910.pdf




Education 
Evaluation 
Checklist



The 
Multidisciplinary 
Team

ü Schedule a multidisciplinary meeting (M-team) 
within 10 days of request.

ü Invite the parent and team members involved in the 
evaluation process to the meeting.

ü Circulate the Multi-disciplinary Team Data Form to 
gather data to be reviewed at the meeting. The 
data likely will come from multiple sources and 
people.

ü Data on the Multi-disciplinary Team Data Form is 
used to complete the pre-conference planning tabs 
in IIEP prior to/at the M-team meeting.

ü The IIEP pre-conference planning tabs are updated 
during the meeting.

ü Either the Notice for Evaluation (consent) or Refusal 
for Evaluation is printed for parent.

ü Send signed Consent or the Refusal to Joint Services 
for processing.

https://www.booneclintonjs.org/document-library-list-view/faculty-resources/referral-documents/52-multidisciplinary-team-form/file
https://www.booneclintonjs.org/document-library-list-view/faculty-resources/referral-documents/52-multidisciplinary-team-form/file






Evaluation 
Timeline

o If the M-team is proceeding with a special 
education evaluation, the IIEP program will 
calculate the due date.
o 50-day for initial evaluations (parent or school)

o 20-day for initial if the RTI/MTSS process has 
been completed with adequate data.

o 50-day for re-evaluations to consider an 
additional eligibility

o 50-day for considering additional supports (FBA, 
AT, OT, PT).

o Next ACR to establish continued eligibility
o The Educational Consultant and/or School 

Psychologist can provide the timeline.
o During the M-team meeting, members can 

schedule the case conference.
o Create Notice of Case Conference and give or 

send to parents as soon as the meeting date is set.



Re-evaluation 
Requests

Any request for an evaluation after a student is eligible for 
special education is a re-evaluation.

There is no 20-school day timeline for a re-evaluation.

IIEP prompts us to determine if a re-evaluation is needed 
annually. Add the CCC discussion in the narrative box. 

At the case conference the committee determines if there is 
sufficient evidence and no re-evaluation is needed or if a re-
eval is needed for the following reasons:

•To substantiate continued eligibility for special ed. (Next ACR)
•To identify a new disability area. (50 school days)
•To inform the CCC of the student’s needs such as assistive technology, FBA or a 

related service (50 school days)
•The CCC determines no reevaluation is necessary.





Notice of 
Intervention

o 511 IAC 7-40-2 Comprehensive Coordinated  Early 
Intervening Services:

o Notice of Intervention  MUST be completed with parents at 
time of individual intervention need.

o (f) The parent of a student who participates in a process that 
assesses the student’s response to scientific, research-based 
interventions must be provided with written notification when 
a student requires an intervention that is not provided to all 
students in the general education classes.

o The written notification must contain:

o Amount and nature of data collected.

o General ed services that will be provided.

o The evidence-based strategies that will be provided  to 
increase the rate of learning to grade level

o The parents right to request an evaluation.

o An explanation that a referral to evaluate would be 
initiated if after an appropriate time frame as 
determined by the parent and the school.



School 
Components 
of the 
Evaluation

• M-Team data form
• Intervention data
• Other relevant information

Student academic and functional data

Vision and hearing screenings

Classroom observations

Rating scales sent to classroom teachers

https://www.booneclintonjs.org/document-library-list-view/faculty-resources/referral-documents/52-multidisciplinary-team-form/file
https://www.booneclintonjs.org/document-library-list-view/faculty-resources/referral-documents/78-vision-and-hearing-screening-form/file
https://www.booneclintonjs.org/document-library-list-view/faculty-resources/referral-documents/51-classroom-observation-form/file


Vision and 
Hearing 
Screening

ü Vision and Hearing Screening Form is completed by 
nurse and/or SLP.



Observations
ü Classroom Observation is completed by school 

staff. 
ü For SLD, observation is made in area of difficulty.

ü Systematic observations are completed by 
Educational Consultant or School Psychologist.



Parent
Components 
of the 
Evaluation

Social and Developmental History

• Medical Information
• Diagnosis
• Outside Services

Relevant Outside Information

• Reports from doctors

BLV and DHH

Rating scales sent by the psychologist

https://www.booneclintonjs.org/document-library-list-view/faculty-resources/referral-documents/50-social-and-developmental-history-form/file


Social and 
Developmental 
History

ü If the M-team is recommending a special education 
evaluation, the family is provided with the Social and 
Developmental History Form.



Rating 
Scales and 
Other Data 
Sources

The school psychologist will provide 
additional relevant evaluation 
questionnaires or rating scales.

These may include behavior rating scales 
like the BASC, BRIEF, Conners.

These may be electronic or paper 
(depending on parent preference and 
access).

Rating scales will sent to parents and 
teachers to obtain information in various 
settings.



Notice of 
Initial Findings 
and 
Proposed 
Actions

ü This information is entered into IIEP for 
the initial case conference by the 
School Psychologist.

ü This is to be completed and provided to 
parents 5 days prior to an initial case 
conference if parent requests upon 
consent.

ü The statements must indicate an overall 
description of the evaluations and 
findings.

ü This section is required for Initial Notice 
of Case Conference.



Additional Forms



Rescind 
Request





Evaluation 
Reports

ü Reports of evaluation results are created and 
team members are notified.
Each evaluator will generate and upload 
reports

School Psych, SLP, OT, PT, FBA
ü The report is uploaded into IIEP prior to the 

conference.
ü Reports are provided to parent at the case 

conference, if not prior.



Draft IEP
ü Teacher of Record generates a 

draft IEP for discussion at the case 
conference.

ü The draft is based on evaluation 
data and current academic and 
functional present levels from 
teachers and school data.

ü The IEP draft is revised during the 
case conference.



Final IEP ü IEP is finalized at the conference.
ü If not, it is received by parent no later 

than the 10th business day after the 
conference (this includes school breaks).

ü For initial IEPs, written parent consent is 
required for implementation of services.

ü Place a final IEP in the cumulative file.
ü Send a final IEP to Joint Services for the 

student’s permanent special education 
file.

ü Provide the IEP to the student's team of 
teachers and train on their responsibilities 
in implementing the IEP.



Independent 
Evaluation 
Requests
IEE

o Parents may request, at public school 
expense, an IEE if they do not agree with 
the school’s evaluation.

o Unless we want to proceed to a due 
process hearing, IDEA and Article 7 give 
the public school no other recourse to 
deny the request.

o The parents must put the request in 
writing to the Director of Special 
Education.

o The process is then initiated and 
completed.

o A case conference is held to consider 
the IEE and any recommendations



Questions?
Requests? 
Help?

https://booneclintonjs.org

125 Lakeshore Dr. 

Lebanon, Indiana 46052

Phone: 765-483-3090

TF: 800-423-5107

FAX: 765-483-3087

https://booneclintonjs.org/

